
. 

State Legislative personnel, we delivered our Pro-Life message and asked our Lawmakers to SUPPORT 
LIFE--AND END ABORTION! The State Capitol Rotunda was packed with Pro-Life supporters which 
included MANY of our Catholic Daughters! February 14th was pronounced “Love Life Day”, where pro-life 
supporters met with legislators at the State Rotunda again. This was a resounding success. Again, it was 
standing room only and the crowd shook the walls with songs led by an outstanding group of 
musicians! The 2020 Legislative Session ended WITH NO ABORTION BILLS BEING RESURRECTED OR 
INTRODUCED. Two very busy CDA Officers: 2nd Vice State Regent Catherine Collins and Local Regent 
from Court Sacred Heart, Debbie Maestas, delivered a stack of petitions with signatures and additional 
signatures were added from all who were present on “Love Life Day”. THANK YOU ALL FOR ALL THE 
SUPPORT THAT YOU, the Catholic Daughters, put forth to carry the message of Pro-Life. God Bless you. 
RESPECT LIFE AT ALL STAGES. 

 
My appreciation goes to First Vice State Regent Yvette Griego for her tirelessly ongoing efforts in the 
creation of Junior CDA courts throughout New Mexico. She completed the installation of the third JCDA 
court in January in Carlsbad. 

 
 

 

March 2020 
 
 

 
My Dear Catholic Daughters of New Mexico, 

Farewell 2019--Welcome 2020! 
The last of 2019 seemed to have raced by; no sooner had we ended with the Fall 
Retreat that Thanksgiving and Christmas were upon us. The State Board was busy 
with preparations for the Christmas programs that our local courts across the State 
carry out for the Blessed Christmas season. As your State Regent, I was proud to be 
part of the special Advent program put on by Court San Jose of Carlsbad and Court 
Saint Maurus of Loving. It was beautiful to see so many women come together for 
this meaningful celebration of Advent. 2nd Vice State Regent Catherine Collins and 
State Secretary Rosie Duran, added an aspect of a joyous and holy experience by 
presenting Advent Retreats in the Las Cruces area. I salute all our members across 
the state who participate in so many wonderful and giving programs to be sure that 
the spirit of charity and love is in keeping with our CDA Motto. 

 
As we entered 2020, January and February were busy months for our Pro-life efforts. 
The Day of Sanctity on January 21st, started with the Pro-Life Mass at the Cathedral 
and followed by the Pro-Life March to the State Capitol Rotunda. By visiting with the 

Mission Statement 
 

Catholic Daughters of the Americas strives to embrace the principle of faith working through love in 
the promotion of justice, equality and the advancement of human rights and human dignity for all. 

 

Message from the State Regent  
 
 
 
 
 
 
 
 

Angela 
Herrera 

State Regent 
575-427-1141 

chatoymaria1961@ 
gmail.com 

   
Susan Rabits 
Newsletter 
Editor 

520-335-6519 
susanr756@gmail 
.com 

mailto:chatoymaria1961@gmail.com
mailto:chatoymaria1961@gmail.com
mailto:susanr756@gmail.com
mailto:susanr756@gmail.com
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≥ As February ended with the observance of Ash Wednesday on February 26th, we enter into a 
somber and soul-searching period of reflection and healing. During this time, we must put into 
perspective the meaning of sacrifice beyond our human needs. When we do this, we begin to 
understand our Saviour, who died for our sins. 

 
My Dear Sisters in Christ, you have received the instructions from National Regent Olga Samaniego 
on the voting procedures for choosing your leaders for the next two years. Please choose your 
nominating committee members and ensure that they have an understanding of their 
responsibility to explain to each potential candidate the responsibilities of the office they will hold 
and the support and encouragement they will be given to ensure that they are successful in their 
position. 

 
I hope you are planning to attend the National 
Convention in Dallas.  This is close to home, 
and I hope that New Mexico will be well 
represented. Your State Court is meeting to 
discuss what our Agenda will be at the National 
Convention. I am hoping that New Mexico 
will have a good showing for the Circle of Love 
and the Education Contest. We have always 
fared well, but I know our Courts are doing 
so much more. Take credit for it. 

 

Blessings to you all -- 
 

Angela Herrera 
State Regent 

 

 
STATE REGENT ANGELA HERRERA, 2ND VICE STATE 
REGENT DR. CATHERINE COLLINS and DEBBIE 
MAESTAS, LOCAL REGENT for COURT SACRED HEART 
OF RANCHOS DE TAOS attended the “Love Life Day” on 
February 14th 

 

 

Pro-life Lobby Day "Love Life Day" 
February 14th from noon to 2:00pm 

Santa Fe in the Rotunda 
Sponsored by NM Family Alliance and NM Right to Life. 

As we have called the Capital to ask our representatives to oppose any abortion legislation, 
they did not attach it to a “Dummy bill”, a sort of place holder. These dummy bills, which can 
be converted to whatever they choose even if the deadline for filing a bill has passed, were 
not used this session. So stay vigilant and continue to call your representative to vote “NO” 
to any future bill containing any abortion legislation. The Pro-abortion groups continue to 
apply pressure to keep abortion as they say "safe and legal". 

 
There was a good showing of people on Pro-Life Lobby Day, 
especially a lot of men! They were thanked for supporting 
women and the Right to Life. 
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For those in our State and Local Courts experiencing illness and injury, we pray: 
Angelina Romero, our Immediate Past State Regent, who fell and was injured in Taos; Fr. 
George Salazar, parish priest for Court Empress of the Americas#1796, who fell and broke his 
hip while distributing communion at Mass. 
Almighty and Everlasting God, the eternal salvation of those who believe in You, hear us on behalf of 
Your servants who are sick, for whom we humbly beg the help of your mercy, so that, being restored 
to health, they may render thanks to you in your Church. Through Christ our Lord. Amen. 

OurCatholicPrayers.com 
 
 
 

Sanctity of Life Awareness and Unity Day 
January 22, 2020 

Mass celebrated at Cathedral Basilica of Saint Francis in Santa Fe 
Followed by prayer procession and rally at the Roundhouse 

Marking the 47th Anniversary of the Roe v. Wade decision legalizing abortion 
Sponsored by the New Mexico Conference of Catholic Bishops 

Regent Evelyn Wersonick and members of Court Regina Coeli 
with 1st Vice State Regent Yvette Griego. 

Photos courtesy of Local Regent 
Evelyn Wersonick from Court 
Regina Coeli 
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We have recently experienced so many losses of loved ones in our State and Local Courts: 
♥ Loyola Gonzales, mother of Dr. Catherine Collins, our 2nd Vice State Regent, and was 

one of the remaining mother-daughter charter members of Court Sacred Heart #2242 of 
Rancho de Taos; 

♥ Dolores Trujillo, member of Court Sacred Heart#2242, Ranchos de Taos ; 
♥ Terecina Jean from Court Our Lady of the Most Holy Rosary #2251, Albuquerque; 
♥ Dora Sanchez, charter member of Court Santa Rosa de Lima #2276, Santa Rosa; 
♥ Brenda Montoya from Court Our Lady of Belen #1359, wife of Deacon Montoya and 

mother to Abby, member of JCDA Court at Belen; 
♥ Lupe Tafoya, member of Court Saint Joseph on the Rio Grande #2523, Albuquerque, 

sister of Esther Barela; 
♥ Lucy Casaus, longtime member of Court La Conquistadora#1963 

Let us pray… 
We beseech Thee, O Lord, 
in Thy mercy, 
to have pity on the soul of Thy handmaid; 
do Thou, Who hast freed her 
from the perils of this mortal life, 
restore to her the portion of everlasting salvation. 
Through Christ our Lord, 
Amen Catholic Online Prayers 

 
 
 
 
 
 

ClipArts 

“Lent is a favourable season for opening the doors to all those in 
need and recognizing in them the face of Christ." 

-- Pope Francis 
 

The 2020 Lenten season began on 
Ash Wednesday, February 26th and will 
end with Easter Sunday on April 12th. 

Vector Stock 

During Lent, we are asked to devote ourselves to seeking 
the Lord in prayer and reading Scripture, to service by giving 
alms, and to practice self-control through fasting. Many know of 
the tradition of abstaining from meat on Fridays during Lent, but 
we are also called to practice self-discipline and fast in other 
ways throughout the season. Contemplate the meaning and 
origins of the Lenten fasting tradition in this reflection. In 
addition, the giving of alms is one way to share God's gifts—not 
only through the distribution of money, but through the sharing 
of our time and talents. As St. John Chrysostom reminds us: 
"Not to enable the poor to share in our goods is to steal from 
them and deprive them of life. The goods we possess are not 
ours, but theirs." (Catechism of the Catholic Church, no. 2446). 

Copied from U.S. Conference of Catholic Bishops 

http://www.usccb.org/prayer-and-worship/liturgical-year/lent/almsgiving-sacrifical-giving-catholics-lent.cfm
http://www.usccb.org/prayer-and-worship/liturgical-year/lent/almsgiving-sacrifical-giving-catholics-lent.cfm
http://www.usccb.org/prayer-and-worship/liturgical-year/lent/catholic-information-on-lenten-fast-and-abstinence.cfm
http://www.usccb.org/prayer-and-worship/liturgical-year/lent/catholic-reflection-on-lenten-fasting-father-daniel-merz.cfm


5  

‘ 
Following Mass on JCDA Sunday, JCDA members, 
their parents and CDA Senior Court members 
gathered for a luncheon in their honor. 

Picture courtesy of Crystal Montoya 

Introducing New Mexico’s newest JCDA Court 
a total of 18 girls were installed on January 18, 

2020 at San Jose Parish in Carlsbad. 

Court Immaculate Heart of Mary #2276 
Court St. Rose de Lima #2276, Santa Rosa, NM 

Instituted: May 19, 2019 
Chairperson: JoAnn Velasquez 

JCDA President: Katrina Velasquez 

Court La Rosa de Guadalupe #2252 
Court San Jose 2252, Carlsbad, NM 

Instituted: January 18, 2020 
Chairperson: Ariana Rodriguez 

JCDA President: Serena Rodriquez 

Sunday, February 16, 2020 was a glorious day of celebration in New Mexico. For the first time in many 
years, Junior Catholic Daughters of the Americas Sunday was celebrated by our newly instituted JCDA 
Courts in New Mexico. This day marks the Ninety-Fourth Anniversary of National Junior Catholic 
Daughters of the Americas. 

Last year, at this time, we did not have a single JCDA Court in New Mexico. Today, we have three JCDA 
Courts! With the Grace of God, we will add many more Junior Catholic Daughters of the Americas courts. 

Court Our Lady of the Holy Rosary #1359 
Court Our Lady of Belen #1359, Belen, NM - Instituted: March 10, 2019 

Chairperson: Sandra Jacquez - JCDA President: Natalia Leon - Chaplain:Deacon Michael 
 
 

During Corporate Communion 
Mass on JCDA Sunday, JCDA 
Court was presented an 
official city flag from the City 
of Belen to have with them 
when they are representing 
the City and Our Lady of Belen 
Parish. 

Picture courtesy of Cindy Triechel (JCDA Mom) 

 
 

 
 

 

 

JCDA Established 1926 -- Eligible: Catholic Girls between 6-18 years old 
Motto: “Be Useful” -- Goals: “Love God, Serve Others, Live Nobly” 

Interested in Starting a New JCDA Court? 
Contact: Yvette Griego, 1st Vice State Regent/JCDA Chairman at ygriego@newmexicocatholicdaughers.org 

2020 New Mexico JCDA Courts 

mailto:ygriego@newmexicocatholicdaughers.org
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From Second Vice State Regent: 
 

Hello my beautiful sisters, 
 

As your Second Vice State Regent and State Leadership Chair, I am providing you with pertinent 
information you need to be aware of. Some of which are important upcoming dates, directives from 
National, and some dates and events you need to be aware of for future planning. 

 
We are in an even year and we all know what happens on even years…we get to elect new local court 
officers. Here are some gentle reminders regarding procedures for electing new Court Officers. 
Remember every office in your court is open. The following are some guidelines to let you know the 
timeline for these events. You can find these requirements in the CDA Bylaws Amended in 2018 (pages 
38-39). 

 
MARCH - Election of the Nominating Committee 
Who is on the Nominating Committee? 
Your Nominating Committee shall consist of three (3) to five (5) members and must be elected at the 
March meeting from the floor. If more than 5 names are given, then a written vote must take place same 
as in an election. The persons with the most votes will be members of the committee. Only members in 
good standing can vote. No member may serve more than two (2) consecutive terms on the Nominating 
Committee. The court can either choose to allow the elected members of the Nominating Committee to 
choose their own chair or they can allow the member with the most votes to be the elected chair of the 
committee. 

 
Duties of the Nominating Committee 
The committee shall meet and consider possible candidates for office. The Chairman shall call each 
possible candidate and ask if she is willing to serve. The Nominating Committee Chair will submit to the 
Court Regent the name of one candidate for each office. If there is a vacancy on the slate, the committee 
shall report that office as vacant (open). The Chairman shall report the slate of officers to the court at the 
April meeting. 

 
APRIL – Slate of Officers is presented to members 
Written notice and/or notice via electronic (email) mail of at least ten (10) days from the date of postmark 
must be given to all members of the Court, as to the time, date, place of election, and the slate of officers 
as submitted by the Nominating Committee. Prior to the Election, nominations may be made from the 
floor at the regular business meeting in May. 

 
MAY – Elections of Officers 
Officers shall be elected by ballot at the regular business meeting in May and shall hold office for a two 
(2) year term or until their successor is elected. A plurality vote shall elect. In the event, there is only one 
(1) nominee for an office, the Regent may take a voice vote for the election. Each officer shall assume the 
office to which she is elected with or without installation thirty (30) days following election. 

 
JUNE – Installation of Officers 
Local court installation shall take place no later than the regular September meeting. Refer to the Tools of 
the Trade for Installation protocol. 
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UPCOMING EVENTS / SAVE THE DATE 
The National Convention in Dallas is coming up in July. We hope to have a strong presence in Dallas 
with many of our courts represented. Remember that your delegates to the National Convention 
should be elected at your March meeting and your form sent in to the address listed on the delegate 
form sent to the Regent of your court. 

• State Night will be held on Thursday, July 16. We will have more information for you as to 
where we will eat dinner as a state at the convention. 

• Friday at the convention is Red, white, and blue day. Remember to wear your patriotic colors. 
• Saturday will be our Mass. All officers are to bring their robes. Make sure they are clean and 

pressed and 11” off the floor with the white shoes you are wearing. Everyone should be 
dressed in white and wearing white shoes. 

 
Our State Retreat and Workshop will be held in Santa Fe on September 18-19, 2020. Please mark 
your calendars. More information will be forthcoming. 

 
If you have any questions on any of the above information, please contact your assigned District 
Deputy and/or your assigned State Officer. 

Con un abrazo fuerte, 

Dr. Catherine Collins 
New Mexico Second Vice State Regent 

 
 
 

From State Secretary: 
 

Mar – May Secretary duties 
Lent blessings to my CDA sisters! Not only are we in the beautiful and holy season of Lent, we are 
also very busy with Catholic Daughter activities and have deadlines for submissions of financial 
reviews and dues. So, in order to assist you, here is a special section dedicated to duties of the 
Local Court and Financial Review Committee. 

 
If you are a new officer and are going through your first review, don’t panic! 

 
We are here to assist and guide, so you have a successful Financial Review! 
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Financial Review procedures: 
 

Timelines: 
 

Start scheduling your Financial Review now! They should be done in April. They cannot be 
scheduled any earlier, do not have your review in March. If your review is delayed for a valid 
reason, please call the State Regent as soon as possible. All officers and the Financial Review 
Committee should be present. This includes your District Deputy or State Representative. 

 
Financial Reviews are due by May 1, 2020. Send your original financial review to the National 
Office, (4) copies should be made. One for the court record, one each mailed to the State Regent, 
State Secretary and District Deputy. 

 
Send Original Form to: Send copies to: 

 
National Office Angela Herrera, State Regent 
Catholic Daughters Of The Americas New Mexico State Court 
10 West 71st Street, New York, NY 10023 914 Third Street 

Las Vegas, NM 87701 
 

Rosie Duran, State Secretary 
New Mexico State Court 
704 Scenic View Drive 
Las Cruces, NM 88011 

 
Member Dues are also due to the National and State Court by May 1, 2020. You can mail these 
with your Financial Reviews. Member dues are $7.50 per member for National and $2.00 per 
member for State Dues based on the National membership count at March 31, 2020. So, you will 
be sending (2) checks for dues. A billing will be sent out to each court Regent for State Dues. 

 
Financial Review Guidelines is attached (Attachment One), which also can be found in Section 5 of 
the tools of the trade on the Catholic Daughters website. 

 
If you have any questions, you can call any one of the State officers for assistance or your District 
Deputy. 

 
Blessings and love to all my sisters in Christ, 
Rosie Duran 
State Secretary 

 
 

Due to the spread of COVID-19 (coronavirus), 
please be safe and follow all guidelines to keep 
ourselves, 
our families, 
and our neighbors 
in good health. 

ClipArt 

Congratulations! 

JCDA Court La Rosa de Guadalupe #2252 
was instituted on January 18, 2020. Court San 
Jose #2252 in Carlsbad is their sponsor. 
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Catholicculture.org 

A Message from the State Treasurer 
Jessica Chavez-Lance 

505-459-6553 
jlance@newmexicocatholicdaughters.org 

 

Spring is in the air and the temperatures are finally rising. As we approach financial review 
time, let’s take a collective deep breath and get the ledger out and continue to balance the 
books before review time. Helpful hints: check the receipt book, make sure you have all the 
bank statements and very importantly keep track of your ‘stale’ uncashed checks. Contact the 
person or organization and see if they received your check and provide a gentle nudge to 
deposit it quickly! If your local term is ending, encourage your fellow sisters to run for 
Treasurer. Go one further and walk them through the process once elected. Guidance and 
encouragement are always welcomed to a newly elected officer. We have more knowledge, 
helpful tips and tricks than we realize. 

 
It’s election time! Just say YES, when asked to run for local court position. You will learn more 
about the Catholic Daughters Organization, you will work closely with other officers and build 
lifelong friendships through leadership and court activities. For me, holding a court position was 
tremendously rewarding and gratifying. United together we can make a difference in our 
community! 

 
I hope to see you at the National Convention or in September in Santa Fe for our annual retreat 
and workshop. I am always available by phone, text or email. I pray that we all experience a 
very solemn, contrite Lenten season. God Bless you all and keep you safe. 

 
 
 

On February 11th, we celebrate the liturgical memorial of Our Lady of Lourdes, recalling a 
series of 18 appearances in 1858 that the Blessed Virgin Mary made to a 14-year-old peasant 
girl, Saint Bernadette Soubirous, near Lourdes, France. 

 
 

Prayer to 
Our Lady of Lourdes 

Oh ever immaculate Virgin, Mother of Mercy, Health of the Sick, Refuge of Sinners, Comfortess of the 
Afflicted, you know my wants, my troubles, my sufferings. Look upon me with mercy. When you 
appeared in the grotto of Lourdes, you made it a privileged sanctuary where you dispense your favors, 
and where many sufferers have obtained the cure of their infirmities, both spiritual and corporal. I 
come, therefore, with unbounded confidence to implore your maternal intercession. My loving 
Mother, obtain my request. I will try to imitate your virtues so that I may one day share your company 
and bless you in eternity. Amen. Catholic Online Prayers 

mailto:jlance@newmexicocatholicdaughters.org
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Delegate sheets will be a separate mailing. 

  Call to the National Convention.  
 
 

It’s time to make court plans to attend the next CDA 
National Convention to be held on July 15-19, 2020, at 
the downtown Sheraton Hotel in Dallas, Texas. Hotel 
reservations can now be made by calling Marriott 
Central Reservations at 1-888-627-8191. Ask for the 
Catholic Daughters of the Americas rate. 
The first Call to Convention were mailed to courts in 
December. 

Catholic Daughters of the Americas 

58TH NATIONAL CONVENTION 

WHEN: July 17, 2020 

WHERE: Sheraton Downtown Dallas 

Dallas, Texas July 15-19, 2020 

Terrie Vacek 
State Secretary 

Virginal Olsovsky 
State Treasurer 

Rebecca Brown 
First Vice 

State Regent 

Carolyn Ritchey 
Second Vice 
State Regent 

Melodie Brunt 
State Regent 

Welcome to 
TEXAS! 

We hope you have a 
memorable andl 

fun-filed vi si t to our 
great state of TEXAS! 

“This is the day the Lord has 
made; let us rejoicee in it and  be 

glad.” (Psalm 118:24) 

Texas State Officr s 

Enjoy a night out, Texas style! 

Texas traditions are guaranteed! 

Texas food is a must have! 

Texas fun is transforming! 

Come, be an honorary Texan for a night! 

Hotel 
Convention Headquarters Hotel 

 
You must make your hotel reservations directly with the hotel. 

 
Sheraton Dallas Hotel 
400 North Olive Street 
Dallas, Texas, 75201 

 
The room rate is $159.00 for singles and double/doubles. You can make your reservations by calling Marriott 
Central Reservations at 888-627-8191. Make sure you ask for the Catholic Daughter rate. 

 
PLEASE NOTE: These rates CANNOT be guaranteed after the cut-off time and date of 12:01 a.m. on June 
1, 2020, or once the room block is full, whichever comes first. PLEASE MAKE YOUR RESERVATIONS 
EARLY. Please have ONLY ONE person make reservations for you and your group. Check with the hotel 
regarding cancellation fees. Due to strict attrition rules, National is not responsible for rooms booked but not 
used. Please do not overlook. Last minute cancellations will make our quota for rooms difficult to maintain. 

You All Will Be Welcomed With Open Arms! 
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Parking 
 

Parking is $25 a day. If driving, you may want to consider carpooling. The Dart Light Rail stops at the 
hotel, and you should consider taking advantage of that transportation. The hotel does not have a shuttle, 
but taxis, Uber, and Lyft are readily available at the airport. Finally, check out the last page of the Tour 
Brochure! Premier Transportation is also available for airport transportation. 

 
All activities will be held in the Hotel/Convention Center except the Installation Mass which will be at the 
beautiful Cathedral Santuario de Guadalupe. The Cathedral is walking distance (two blocks) from the hotel, 
but it will be the middle of July. The bus that will be offered on the meals sheet is the bus to the Cathedral 
for the Installation Mass. If you choose to walk, please remember that robes are worn only in the 
procession when you get to the church. Robes are not worn on the street. 

 
Robes 

 
Please ensure that robes are cleaned and pressed and that they measure 11 inches from the floor when worn 
with white shoes. Small stud earrings are allowed. Nothing is pinned or worn on the robe, and nothing 
(purses, cameras) is carried. Stockings are optional; however, if they are worn, they must be a neutral color. 
Do not wear white, black, or colored stockings. 

 
Meals 

 
Information concerning meals will be in the Second Call to Convention. There will be lunch concessions 
set up at the hotel during the convention, and there are several restaurants in the area. The hotel also has a 
restaurant. More information will follow in the March mailing. On the Meal Reservation Sheet, you will be 
asked if you are planning to purchase your lunch at the concessions table in order to attend lunch 
workshops. Please answer carefully and thoughtfully. The hotel wants us to guarantee the number of 
people staying for lunch concessions, so we need to give them as accurate a number as possible. 

 
Tours 

 
Pre-convention and post-convention tours to local areas of interest are offered. Check our website. 

 
Workshops 

 
Tuesday, July 14, 2020, is workshop day. Join the national officers as they take you on a fabulous journey! 
Workshops will be offered in the areas of Leadership, Membership, Spiritual Enhancement, Family, Youth 
and JCDA, and on Developing Your Court’s Program. In addition to the Tuesday workshops, we will again 
be offering workshops during the lunch break. If you plan to attend lunch workshops, you will want to pick 
up your lunch at the concessions stand before heading to the workshop. More information will be in the 
Second Call to Convention. 

 
Concert 

 
We are honored to present Donna Cori Gibson in concert on Tuesday night. She is a renowned Christian 
singer, and you will have a wonderful evening enjoying her performance with your sisters in Christ. The 
concert is free, and she will have CD’s for sale after the concert. 
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ATTACHMENT ONE 
 
 
 

Sec. 5 - Attachment 7 
Financial Review Guidelines 

 
FINANCIAL REVIEW GUIDELINES 

 
Financial Review shall be completed every six months - during the month of April for the period 
of October 1 through March 31 - and during the month of October for the period of April 1 
through September 30. 

 
Upon receipt of the Financial Review Form from National, the Regent should give the form to 
the Treasurer so that she can have the information ready for the Financial Review. 

 
The Financial Review requires the attendance of the following with the appropriate records as 
noted. 

 
Regent 

 
Vice Regent 

 
Recording Secretary - Minutes Book 

 
Financial Secretary - with receipts from Treasurer, cash book and membership book 

 
Treasurer - with bank statements (including cancelled checks, if available) for six-month period, 
check stubs, ledger of receipts and disbursements, receipt books, bank deposit books or receipts 
(if Court has savings account) and Financial Review Form. 

 
Financial Review Committee - three Court members who are appointed by the Court Regent 

District Deputy/State Representative 

Also useful for Financial Reviews are ruler, red pens, and calculator. 
 

Where there is patience and humility there is neither anger nor worry. 
 

St. Francis 
 
 
 

5 - 17 
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Sec. 5 - Attachment 8 
Checklist for Financial Review 

 
 
 

CHECKLIST FOR FINANCIAL REVIEW 
 

1. All monies must be received by the Financial Secretary, receipts issued and posted in 
cash book. 

 
2. All monies received from members are to be correctly posted to the individual member's 

ledger sheet. Verify entries with cash book. 
 

3. Receipt given by the Treasurer to the Financial Secretary should correspond with entries 
in cash book. 

 
4. Deposit slips made by the Treasurer should correspond with the receipt issued to the 

Financial Secretary. 
 

5. Check to see that deposits are entered correctly in check book as well as in the Treasurer's 
Account Book. 

 
6. Bank statements at the end of the month are to balance with the checkbook as well as 

with the Treasurer's Account Book. 
 

7. All checks issued must be posted in Treasurer's Account Book. 
 

8. Paid invoices should be filed in a folder properly labeled. 
 

9. Cancelled checks should be kept with bank statements, properly labeled, and kept in a 
file. 

 
10. Check to see that all bills to be paid are recorded in the Recording Secretary's Minutes 

Book. 
 

11. Check Recording Secretary's Book to see that all motions requiring financial 
expenditures have been paid. 

 
12. Make sure that all membership deletions, additions and transfers are being reported, using 

the correct forms. 
 

13. Make sure Financial Review Forms are properly completed, signed, and mailed. 
 
 
 

5 - 18 
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